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	Jersey Incorporation 
Questionnaire


	Please refer to the appropriate Jordans’ information sheet when completing this form. 
Please complete in block capitals or type where possible.

	

	1.
	Company Incorporation Service

	
	A company name must end with either the word ‘Limited’ or ‘Ltd’.

	
	

	
	Please provide three choices of name for the company in order of preference:

	
	
	

	
	1st Choice:
	     

	
	
	

	
	2nd Choice:
	     

	
	
	

	
	3rd Choice:
	     

	
	
	

	
	Please advise of any special significance of the chosen name(s). If a proposed name is similar to that of another company, please give full details and provide a letter of consent from the other company for the use of the name. Please provide full names of any initials used.



	
	     


	
	A list of names reserved for Jordans can be provided on request.

	
	

	2.
	Details of Activities

	
	Please give full and precise details of the proposed company’s intended activities, including the geographical location of the proposed activities. If the company is to hold shares in an underlying company/structure, details of the underlying company/structure should be given. Where property is to be owned, please advise location, type and whether for personal use, letting, development etc. Trading activities will need explicit details of transactions anticipated (please attach separate sheet). Please note that we are required to make a full disclosure of the company’s activities to ‘The Jersey Financial Services Commission’ (JFSC).

	
	

	
	

	
	


2a.
Please confirm the following:    

	2b.
	Asset Type:

	
	

	
	

	2c.
	Initial Asset Value:

	
	

	
	

	2d.
	Expected trading activity in the first year and thereafter:

	
	

	
	

	2e.
	Frequency of funds to be received/paid (if applicable):

	
	

	
	

	
	

	3.
	Bank Account

	
	If the Company requires a bank account, please provide the following information with as much detail as possible.

	
	

	3a.
	Confirm the amount of initial funds to open bank account:

	
	

	
	

	3b:
	Confirm the remitting Banks full name address:

	
	

	
	

	
	

	
	

	
	

	3c.
	Confirm the volume/type/value of activity expected (number of and value per month):

	
	

	
	

	3d.
	Confirm the source of these funds:

	
	

	
	

	
	

	4.
	Beneficial Owner(s) 

	
	Have any beneficial owner(s) been declared bankrupt or been a director of, or otherwise concerned in the management of a company which has been subject to an insolvent liquidation or been the subject of a judicial enquiry?

	
	

	
	Yes  FORMCHECKBOX 
  (If YES please give details on a separate sheet)               No  FORMCHECKBOX 


	
	Please confirm if the beneficial owners/directors, or their immediate family (typically includes the person’s parents, siblings, spouse, children, in-laws, grandparents and grandchildren), currently or have previously held a position of the following: Head of State of Government, Senior Politician, Senior Government Judicial or Military Official, Senior Executive of State-owned corporation, important politician party official, or have a close associate (typically includes a person who is widely and publicly known to maintain an unusually close relationship with a Politically Exposed Person (PEP) and includes a person who is in a position to conduct substantial domestic and international financial transactions on the PEP’s behalf)

Yes  FORMCHECKBOX 
  (If YES please give details on a separate sheet)               No  FORMCHECKBOX 



	
	Details of the beneficial owner(s) must be disclosed to the JFSC on incorporation, but this information is strictly confidential and is not available to the public.

	
	

	
	Name: 
	     
	Name: 
	     

	
	Principal Address: 
	     
	Principal Address: 
	     

	
	
	
	
	

	
	Occupation: 
	     
	Occupation: 
	     

	
	Nationality: 
	     
	Nationality: 
	     

	
	% of ownership:
	     
	% of ownership:
	     

	
	Domicile for tax:
	     
	Domicile for tax:
	     

	
	Tax Residence:
	
	Tax Residence:
	

	
	Date of Birth:
	     
	Date of Birth:
	     

	
	Passport No.:
	     
	Passport No.:
	     

	
	Expiry Date:
	     
	Expiry Date:
	     

	
	

	
	(If more than two owners, continue on a separate sheet)

	
	

	
	Where the proposed company is being formed on behalf of a Trust/Foundation, the name of the Trust/Foundation, and names and addresses of the Trustee(s)/Founders and settlor(s) are required. In addition, confirmation must be given that the trust corpus was wholly provided by the settlor(s) from personal funds.

	
	
	

	
	Is there any intention of introducing additional beneficial owner(s)/Qualified Members (if applicable) within 6 months of incorporation?

	
	

	
	Yes  FORMCHECKBOX 
  (If YES please advise details as above on a separate sheet)               No  FORMCHECKBOX 


	
	

	
	If the beneficial owner(s) have currently or have previously had a beneficial interest in any other Jersey companies, please provide the name and registered number of these companies below.

	
	

	
	Company Name: 
	     
	Registered number: 
	     

	
	
	

	
	Company Name:
	     
	Registered number:
	     

	
	

	5.
	Appointment of Directors and Secretary

	
	The provision of a secretary is included in the Domiciliation Fee.



	
	Jordans will normally provide offshore directors and a corporate secretary for the company. However, should external directors be required, please complete the below details:



	
	Name: 
	     

	Name: 
	     

	
	Principal Address: 


	     
	Principal Address: 


	     

	
	
	
	
	

	
	Occupation: 
	     
	Occupation: 
	     

	
	Nationality: 
	     
	Nationality: 
	     

	
	Domicile for tax:
	     
	Domicile for tax:
	     

	
	Tax Residence:
	
	Tax Residence:
	

	
	Date of Birth:
	     
	Date of Birth:
	     

	
	Passport No.:
	     
	Passport No.:
	     

	
	Expiry Date:
	     
	Expiry Date:
	     

	
	

	
	Please contact us to discuss this with reference to your specific details
and requirements.

Please note:

· A minimum of one director is required

· A sole director cannot also be the company secretary


	
	

	
	

	6.
	Authorised Share Capital

	
	Unless otherwise specified, all companies will be formed with an authorised share capital of £10,000 divided into 10,000 shares of £1 each. If an alternative is required, please give details, including currency and class:

	
	

	
	     


	
	

	7.
	Issued Share Capital

	
	Bearer shares are not permitted

	
	Please specify the total number of shares to be issued, currency & type

	
	No of shares:
	     

	
	

	
	It is assumed (in the absence of instruction to the contrary) that all shares are to be issued fully paid.

	
	

	
	

	8.
	Shareholders

	
	
	

	
	Option A – Jordans Nominee Shareholder Service 
	 FORMCHECKBOX 


	
	Jordans will provide a subscriber holding a minimum of one share for the purpose 
of incorporation. This safeguards the confidentiality of the beneficial owner(s).  Declarations of Trust will be provided by the nominee(s) to the beneficial owner(s).

	
	
	

	
	Option B – Named Shareholder
	 FORMCHECKBOX 


	
	Please indicate to whom the subscriber shares should be transferred - name(s) 
and address(es) - and any other additional shares to be issued (if applicable)


	
	

	
	Names and addresses:
	
	No. of Shares
	

	1.
	     
	
	     
	

	
	     
	
	
	

	
	     
	
	
	

	2.
	     
	
	     
	

	
	     
	
	
	

	
	     
	
	
	

	
	

	
	If this space is insufficient, please attach details of any further shareholdings in the company. If registered shareholders are not the beneficial owner(s) (as shown on page 3), then similar evidence of identity is required to that shown on page 7. Please use an additional page.

	
	

	
	

	9.
	Company Seal

	
	A company seal is not mandatory in Jersey. Please confirm if a company seal is required.

Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	
	

	
	

	10.
	Urgent Incorporation

	
	If the company is required urgently, Jordans can arrange a ‘fast-track’ incorporation that incurs additional fees with the Registry, but subject to name approval. This will enable the company to be incorporated on the same day.


	 FORMCHECKBOX 


	
	

	11.


	Stock Company (Shelf Company)
Available subject to due diligence.





    FORMCHECKBOX 



	
	

	12.
	Accounting Services

	12a.

12b.
	Do you require Jordans to provide Accounting Services?

Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 

Currency i.e. Sterling/Dollars/Euros/Other (please specify)

If Jordans are not to provide Accounting Services, please provide details of who will prepare accounts (Please note that the first accounts must be prepared within 18 months of the Company being incorporated):

	
	

	
	

	
	

	13.
	Year End

	
	Please specify the year end, alternatively if not detailed, the year end will be 31 December.

	
	

	
	Year end:
	     

	
	

	
	

	14.
	Tax

	
	Has written tax advice been obtained, if so, by whom? Provide copy (if applicable)

	
	

	
	

	
	

	14a.
	What is the commercial rationale/reason for an offshore entity? If not tax driven, please provide further details:

	
	

	
	

	15.
	Authority

	
	If this questionnaire is not being completed by the beneficial owner(s), please state your relationship to the beneficial owner(s), including the duration of the relationship and provide confirmation of written authority from the beneficial owner.



	
	     


	
	

	
	

	
	

	
	

	
	


	16.
	Contact details

	
	For future contact details (for correspondence and billing purposes)

	
	

	
	Name:
	     

	
	Address:
	     

	
	
	     

	
	Postcode/Zipcode:
	     

	
	Tel:
	     

	
	Fax:
	     

	
	Email:
	     

	
	Attention (or ref):
	     

	
	

	
	Please specify preferred method of communication:

	
	

	
	Telephone:  FORMCHECKBOX 

	Fax:  FORMCHECKBOX 

	Email:  FORMCHECKBOX 



	17.
	Due Diligence

	
	Upon receipt of the completed questionnaire and our acceptance to proceed with the incorporation, we will require the following due diligence for each beneficial owner(s), and director(s) where applicable, together with the appropriate funds:

· A certified true copy of a current passport, certified by a lawyer, accountant or notary public, dated, with the name and capacity of the certifier and the organisation that they represent clearly shown, bearing the stamp of their organisation and confirming that the photograph is a true likeness of the individual. Please ensure that the machine readable strip on the passport is complete and legible.

· Two original or certified true copies of utility bills, bank or credit card statements for each individual (certified as above) not more than 6 months old and bearing their name and residential address. (Please note that mobile telephone bills are not acceptable.)
· Confirmation that professional tax advice has been taken, and from whom, to ensure that the structure meets with the beneficial owner(s)’ purposes.  

· Where funds are introduced into the company, Jordans may require documentation to verify the source of those funds.

If the beneficial owner is a corporate entity, we will require the aforementioned due diligence on the ultimate beneficial owner(s), in addition to the following:

(Where the beneficial owner is a Company listed on a recognised Stock Exchange, we require the below documentation only.)

· Certified true copy of the Certificate of Incorporation.

· Certified true copy of the Memorandum and Articles of Association.

· Copy of the latest Report and Accounts.

· Certified true copy of a Board Resolution, detailing the incorporation of the company.

Where the beneficial owner is a listed Company on a recognised Stock Exchange, we require the above-mentioned documents only.

*Notarised translations are required if the certification is not in English.

*We reserve the right to request additional due diligence.


	
	Whilst we will proceed with the incorporation of the company upon receipt of faxed documentation until such time as we receive the originals of these items, we will not release any original formation documents, nor will we undertake any administration for the company.

In the event that the original documents are not provided within 6 weeks of the formation date, where we have been appointed as officers, we will retire in favour of the beneficial owner(s), and the issued shares will be transferred into his/her name.



	
	Please proceed in accordance with these instructions and in accordance with Jordans’ Standard Conditions of Business, which are available on request.



	
	To be signed by the beneficial owner(s) (or their advisors).

	
	
	
	
	

	
	Signature:      
	Date:     /     /     

	
	Print name:      
	Position:      

	
	
	

	
	Signature:      
	Date:     /     /     

	
	Print name:      
	Position:      

	
	(If the formation does not proceed, we reserve the right to charge for work undertaken and any disbursements incurred).


	18.
	Customer satisfaction and Quality Assurance

	
	Our policy is to ensure continuing customer satisfaction by providing a fast, friendly and professional service. We strive to provide comprehensive, high quality and cost-effective solutions to our customer needs, backed by helpful and efficient support services. Jordans Limited’s accreditation under BS EN ISO 9001:2000 confirms our commitment to quality systems, putting customers first and aiming to exceed their expectations.

	
	

	
	Please return this completed form to:

	
	
	

	
	Eileen O’Shea 

Director – Corporate Department
Jordans (C.I.) Limited

PO Box 456 

Portman House, Hue Street

St Helier

Jersey

JE4 5RP

Email:  eileen_oshea@jordans-jsy.com

Tel: +44 (0)1534 630 112

Fax:+44 (0)1534 630 113
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